
Marquee Message Submission Form 
DATE:   _________________________ 

FROM:  _________________________ 

SUBJECT:   Base Marquee Form 

1. Please post the following item(s) on the front gate marquee indicated on
_________________

DATE 

MAIN GATE MESSAGE: 

Example 
Retirement Message 

C O N G R A T U L A T I O N S 

S M S G T J O H N S O N 

2 4 Y R S S E R V I C E 

in the following color scheme: _____________________________________________. 
  Example: white, blue, light blue 

2. POC is
_______________________/____________________________/Ext______________.

3. DV’s estimated arrival date and time:
_______________________________________________

4. DV’s estimated departure date and time:
_______________________________________________________

____________________________________________________ 
(signature block)  

Email completed form to 366 FSS Marketing: 366fss.marketing@us.af.mil AND 366fssmarketing@gmail.com 
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